District in Good Standing Requirements
STATUTORY REQUIREMENTS

1. District adheres to all reporting requirements including, but not limited to:

a. State Cost Share Reports submitted by the 15th of the month on the correct form – 10 of 12 months

b. Annual Budget approved and submitted by June 30.

c. Annual Plan of Work approved and submitted by June 30.

d. Annual Financial Report approved and submitted by September 1.

e. The board has updated their Long Range Plan within the past 5 years.

f. District submits quarterly reports for all approved environmental grants.

2. Sufficient bonding in place for any person (supervisor or employee) who deals with the finances of the district.  Bonding must be at least the maximum amount of money the district held in ALL bank accounts (checking, savings, certificates of deposit, etc.) the previous fiscal year.

3. The district updates their budget as needed at least quarterly, and those updates are submitted to fiscal court.

4. District provides proof of advertising for state cost share during the fiscal year.  This can be copies of newsletter/newspaper, correspondence with radio station, screenshots of social media, etc.

POLICY REQUIREMENTS

5. District holds at least 9 monthly board meetings per year.

6. All checks and other financial instruments signed by Treasurer or other board member – not an office employee.
7. All equipment loan reports and payments submitted on time. (If district has loans)
8. District has adopted a policy and operations handbook.  This handbook must include, at a minimum:
a. A schedule for employee evaluations that the district must follow.

b. Travel procedures for board members and employees.

c. Leave policy that includes how time is earned, taken, and/or dispersed after termination of employment.

d. Job descriptions for all employees.

e. Adoption of the Accounting and Administrative Procedures Manual.

9. District has corrected all discrepancies from their most recent audit and has filed a Corrective Measures plan to that effect.
10. If district is the only resident of their facility, district must have an emergency plan in place.  If district shares their facility with other residents, district must be knowledgeable of emergency plan.

11. District supervisors must visit with fiscal court members annually to present information about their accomplishments and requests.  Proof of this visit must be attached.  Examples of attachments could be minutes from a fiscal court meeting showing a district supervisor discussing the district’s programs and needs, minutes from a district board meeting showing one or more members of fiscal court attending to hear about the district’s programs and needs, etc.
12. District must use Quicken, QuickBooks, or other approved accounting software for district financials.

13. District must participate in state-wide events and/or programs, including art and writing contest, calling in to teleconferences by more than one board member, convention, area meetings, etc.
DIRECT AID FUNDING LEVELS
· 100% Commission approved funding level

· Conservation District in GOOD STANDING – satisfactorily completing 13 of 13 Elements.

· Eligible for bonus funding 

· 90% Commission approved funding level

· Conservation Districts completing satisfactorily all Statutory Requirements Elements and 5 of the 9 remaining Policy Requirements.

· 10% reduced funds will be used to fund bonus for districts in GOOD STANDING.
· 75% Commission approved funding level

· Conservation Districts NOT satisfactorily completing all Statutory Requirements Elements and at least 5 of the 9 remaining Policy Requirements.

· 25% reduced funds will be used to fund bonus for districts in GOOD STANDING.

